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Name: ______________________________________ 
 
 

____ / 5 marks 
 

Career and Personal Planning for Adults 12 
 Course Planner 

 
Complete all the following contact information that applies to you and check the one that is the best way to 
contact you during the day:   
  
 Home Phone:  ____________________________   Work Phone: ___________________________      Cell: _____________________________         
 
 Email:  ________________________________________________________________________ 
 
 other way to contact you (explain) ________________________________________________________________ 
 
When is the best time for your teacher or tutor/marker to contact you?   ____:______   AM   PM 
 
Check your Grade:         Grade 10       Grade 11         Grade 12        Graduated  
 
Timetable Options/Course Plan 
 
One of the keys to being successful in anything that you do is to take the time to plan carefully.  The objective of this 
section is to help you create a timetable for managing your schoolwork and enable you to set goals for finishing all of 
your courses by your desired completion date.  Most full­time students complete 3 to 5 assignments each week. 
 

The flexibility of our distributed learning program offers you many choices but a plan for completion is essential to 
success.  Most full‐time students complete 8 courses in a school year (10 months).  The most common timetables are 
“semestered” (4 courses at a time) or “linear” (8 courses at a time).    
 
What is your planned schedule?    Semester System (22 weeks)      Linear System (44 weeks)  
 
  other:  (explain) _________________________________________________________________________________________________________________ 
    
 

What is your intended start date for this course?      Now      Other date: ________________________________ 
 
What is your intended completion date for this course?           ______   (month)      _______ (year) 
 
How many courses are you taking with us this year?  _____   How many with other schools/programs?  _______   
 
CaPPA 12 consists of 1 more send‐in assignment and no tests.   How many assignments/tests per week must you do to 

complete this course as planned?  _________ 

 

• Mark target submission dates on a calendar.  
 

• Add this same information from other courses to help you create a schedule for 
completion.  

 

• Record the actual dates you submit work so you can track your progress.   
 



 

 
Delivery Method 
 
Career and Personal Planning for Adults 12 is offered as a print course only.    You will receive workbooks in print form and 
will be submitting your assignments through the regular mail.   

 
If you have access to the Internet, you will find some great online resources to support your learning by searching for key 
words in the assignments.  
 
 
 
 
Anything else? 
 
Is there anything else you would like us to know about you or your education plans that will help us provide you with better 
service? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

 
Introduction 

 
 

As an adult, you will have gained an understanding of the world around you.  Your 
learning and your experiences will have given you the background to meet many of the 
learning outcomes established by the Ministry of Education in their Career and Personal 
Planning program. 
 
This course will enable you to work through these learning outcomes in a manner best 
suited to your needs and experience.   You will be asked to complete activities based on 
previous experience to demonstrate your acquisition of the learning outcomes. Where 
you find you require more knowledge to complete the activities, you can gather the 
information from any of the following learning resources.   
 

 your life experience 
 public library 
 internet 
 network of family, friend, co-workers 
 public agencies 

 
 
If you would like us to ship you the Career and 
Personal Planning 11 and 12 course materials for a 
more guided approach to this course, please contact our 
office. 
  

 
To do well on your assignments you need to give complete and detailed answers 
(specifically researched information, phone numbers, specific names, etc.).  Evidence of 
thoughtful assessment in areas of self-evaluation will gain you higher marks.   
 
Once you have worked through and completed the activities for each of the sections, 
send them in together with a completed Comment Sheet.  You may choose to answer in 
point form unless otherwise directed and are welcome to attach extra paper if you 
require more room to write. 
 
Tutoring is available from your marker through our office voice mail (1-800-663-3536) 
or contact us directly during office hours. 
 
Upon successful assessment of this package by SCIDES, you will be given a final mark 
for Career and Personal Planning for Adults 12 (CaPPA12).  

 
 

NOTE:  Credit for CaPPA 12 can not be granted without the concluding resume which shows at 
least 30 hours of work experience or ‘informal’ work experience (as explained in that section).  

 
 
Course Description 
 

! 



Career and Personal Planning for Adults 12  
*Adult Graduation Program only 
 
 
The aim of this CaPPA 12 course is to enable adult students to meet the learning outcomes of the Career and Personal 
Planning 11 & 12 courses.  Consideration is given to adults who have acquired the knowledge and understanding of the 
course content through life experience and previous education while still supporting those learners who require guided 
instruction in all or part.    
    
The course assignments are grouped into two curriculum organizers: 

1. Personal Development 
2. Career Development 
 

Resources: public library, internet, phone book, etc. 
     (optional—can be requested) Career & Personal Planning 11/12 modules, textbooks, and resources  
 
There are 2 send-in assignments: 
 

1. SECTION #1- Planning Process  (weighting = 10%) 
  ** completed and submitted with the application. 

 Action plans for education, career, and personal goals and a self-evaluation to improve chances for goal 
achievement. 
 

2. SECTION #2  (weighting = 90%) 
 

Activity 2A:  Personal Development (Healthy Living) 
o Community resources inventory 

 
Activity 2B:  Personal Development (Mental Well-Being) 

o Personal support system 
o Well-being and personal productivity 

 
Activity 2C:  Personal Development (Family Life Education) 

o Roles and improvement of relationships 
 
Activity 2D:  Personal Development (Child Abuse Prevention) 

o Reporting abuse 
o Signs of abuse 

 
Activity 2E:  Personal Development (Substance Abuse Prevention) 

o Community support  
o Impact of substance abuse 

 
Activity 2F:  Personal Development (Safety and Injury Prevention) 

o Inventory of personal safety training 
o Workplace dangers – identify and avoid 

 
Activity 2G:  Career Development (Career Skills Awareness) 

o Personal career research 
o Personal employability skills inventory 

 
Activity 2H:  Career Development (Career Exploration) 

o Evaluating available job postings 
o Pursuing desirable jobs 

 
Activity 2I:  Career Development (Career Preparation) 

o Create an up-to-date resume (show at least 30 hours work experience) 
 
 
 
 



SECTION #1 Assignment  --  Planning Process 
 
 Learning Outcomes 

 assume responsibility for maintaining relevant and up-to-date Student Learning Plans  
 set short-term goals and evaluate long-term goals, revising as necessary  
 access, use, and evaluate services, resources, and advice related to their educational, career, and personal goals  
 evaluate their progress in meeting short- and long-term goals related to educational, career, and personal plans 
 
 

❖   Activity 1A   ( _____/25 marks) 
 
Complete this Action Plan chart to help you focus your goals for each of the areas in the column to 
the left.  
 
 short-term (this year) long-term (over next 5 years) 
educational goals 
 
 
 
 
 
 
 
 
 

   
  

 
  

 
  

 
  

 
  

 

 
  

 
  

 
  

 
  

 
  

 
career goals 
 
 
 
 
 
 
 
 
 

 
  

 
  

 
  

 
  

 
  

 

 
  

 
  

 
  

 
  

 
  

 
 

personal goals 
 
 
 
 
 
 
 
 
 

 
  

 
  

 
  

 
  

 
  

 

 
  

 
  

 
  

 
  

 
  

 
 
 



❖   Activity 1B   ( _____/15 marks) 
 
Complete the following chart to list aspects of your life that may affect your goal achievement. 
 
Support available to enable me to achieve my 
goals 

Possible challenges/obstacles to the 
achievement of my goals 

 
  

 
  

 
  

 
  

 
  

 

 
  

 
  

 
  

 
  

 
  

 

 
 
❖   Activity 1C   ( _____/10 marks) 
 
Goal Summary:  Write a paragraph to summarize what you know about yourself in relation to the 
achievement of your goals.  Include one main action that you can do to improve your chances for 
success. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION #1 ASSIGNMENT – SUBMIT TO SCIDES 




